
 

 

Special Meeting Minutes of the Town of Highlands Board of Commissioners 

Meeting of May 6, 2020, via Zoom, Highlands, North Carolina 

Town Board Present: Commissioner John Dotson, Commissioner Amy Patterson, Mayor 

Pro Tempore Donnie Calloway, Commissioner Brian Stiehler, Commissioner Marc Hehn 

and Mayor Pat Taylor 

Also Present: Town Manager Josh Ward, Town Attorney Jay Coward, Finance Director 

Rebecca Shuler, Police Chief Bill Harrell, Fire Chief Ryan Gearhart, Planning & 

Development Director Assistant Michael Mathis and Town Clerk Gibby Shaheen 

1. Meeting Called to Order 

Mayor Taylor called the meeting to order at 3:00pm. 

2. Adjust and Approve the Agenda 

COMMISSIONER STIEHLER MADE A MOTION TO APPROVE THE AGENDA AS 

PRESENTED, WHICH WAS SECONDED BY MAYOR PRO TEMPORE CALLOWAY 

AND THE VOTE WAS UNANIMOUS. 

3. Highlands Chamber of Commerce Update 

Chamber Executive Director Kay McHan presented cleaning guidelines that would assist 

with the opening of short term rentals. 

4.  Modifications to the current Supplement Proclamation 

• Follow Governor’s Orders for Phase I 

• Hotel, Motel and Short Term Rental opening criteria 

Mayor Taylor reviewed the Governor’s plan for re-opening in Phase I. 

5.  Approval of new Supplement Proclamation 

Town Attorney Jay Coward presented the Second Amendment to the Supplemental 

Municipal Proclamation. 

 

 

 

 

Second Amendment to the 

Supplemental Municipal Proclamation 
WHEREAS, the Town of Highlands declared a State of Emergency on the 17th day 

of March, 2020; and 
 
WHEREAS, the Town of Highlands adopted a Supplemental Municipal 

Proclamation on the 25th day of March, 2020, wherein under Section 4 the Town closed 
various kinds of rental facilities within the city limits; and 

 
WHEREAS, the Town of Highlands adopted an Amended Supplemental 

Municipal Proclamation on the 31st day of March, 2020, clarifying the Proclamation of 
the 25th; and 

 
WHEREAS, the Town of Highlands desires to rescind and modify the two 

proclamations as hereinafter set forth; and 
 



 

 

WHEREAS, The Governors Executive Order issued on April 23, 2020, extends 
the stay at home order until May 8, 2020 at 5:00 PM and also clarifies that Executive 
Orders 121 and 131 also remain in full effect. 

 
NOW, THEREFORE, pursuant to the authority vested in me by the Board of 

Commissioners of the Town of Highlands under Article 8 of Chapter 160A-174 and 160A-
19.22 of the North Carolina General Statutes I hereby declare: 

Section 1. The text of Section 4., in its entirety, is rescinded in each Proclamation. 
 
Section 2. The text of Section 5., in its entirety, is rescinded in each Proclamation. 
 
Section 3.   The text of Section 4. in the Amended Supplemental Municipal 

Proclamation shall now read as follows: 
 

“Lodging Facilities, closed by the Town pursuant to the two State of 
Emergency Proclamations referred to above, are now allowed to be open so 
long as the facilities are operated pursuant to the conditions set forth in the 
following two publications: 

 
a. Considerations for Reopening Highlands, NC, published on May 1, 

2020, by the Highlands Chamber of Commerce and Visitors Center, 
sections: 

Registrations/Concierge 
Point of Sale 
Guest Services 
Public Spaces 
Food and Beverage 
Housekeeping 
Internal Operations 
Occupancy 

 
b. VRHP/VRMA Cleaning Guidelines for COVID-19, published on May 1, 

2020 by the Vacation Rental Management Association and Vacation 
Rental Housekeeping Professionals, all sections. 
The two publications are attached hereto and made a part of this 
Proclamation. 
 

c. Prior to operation, all operators of short-term rentals such as vacation 
cabins, home rentals and rentals thru Air-BNB, Homeaway, VRBO, etc. 
shall register with the Town, informing it that they intend to operate 
after the effective date of this Proclamation.” 

 
Section 4.   This Amendment is effective as of May 8, 2020, at 5:00pm. 
 
Section 5.   All citizens and visitors are strongly advised to continue to wear masks or 

face coverings and practice proper social distancing inside buildings, 
business and public places. 

 
Section 6. All other provisions of the two said Proclamations, except as rescinded and 

modified herein, remain in full force and effect. 
 
Section 7. This Proclamation has no effect on the Governor’s Executive Orders, which 

remain in place. 
 

Amended and Proclaimed this the 6th day of May, 2020. 
 

       ___________________________ 
       Patrick Taylor, Mayor 

 
In Witness Whereof, I have hereunto set my hand and caused the Seal of The Town 

of Highlands, North Carolina to be affixed this 6th day of May, 2020. 
____________________________ 
Gilberta B. Shaheen, Town Clerk 



 

 

 



 

 

         



 

 

 

  



 

 

 



 

 

  



 

 

 



 

 

 

  



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 

 

COMMISSIONER HEHN MADE A MOTION TO APPROVE THE SECOND 

AMENDMENT TO THE SUPPLEMENTAL MUNICIPAL PROCLAMATION, WHICH 

WAS SECONDED BY COMMISSIONER PATTERSON AND THE VOTE WAS 

UNANIMOUS. 

  



 

 

6.  Adjournment 

 

AS THERE WERE NO FURTHER MATTERS TO COME BEFORE THE BOARD OF 

COMMISSIONERS, MAYOR PRO TEMPORE CALLOWAY MOVED TO ADJOURN, 

WHICH WAS SECONDED BY COMMISSIONER DOTSON AND UPON A 

UNANIMOUS VOTE, THE TOWN BOARD ADJOURNED AT 3:35PM. 

_________________________  ___________________________ 
Patrick Taylor     Gilberta B. Shaheen 
Mayor  Town Clerk 
 


